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PERTINENT INFORMATION FOR PRINCIPALS & TEACHERS

2011-2012 Administration of the Connelly Access Program
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What CAP is

Our work as a foundation with the Archdiocesan schools revealed that budget constrictions typically impacted arts programming.  Our response to fill this growing void at the elementary level was to collaborate with cultural arts organizations to provide a faculty and student enrichment initiative entitled the Connelly Access Program (CAP).   Now in its sixteenth year, the program partners with 18 local historical, performing arts, science and cultural organizations to provide a roster of live performances and museum visits to Philadelphia Catholic parish/regional elementary school students. 


The Connelly Access Program has been designed for students in Grades 4 through 8.  Participation requires a strong commitment by faculty to prepare, organize, and coordinate the provided educational opportunities for their students.


A strict mathematical interpretation of the program computes as follows for each of the three years of involvement.  Every student in Grades 4 through 8 may enjoy two (2) in-school assemblies and two (2) field-trips.  Additionally, a new pilot program is also beginning this year in which each school will be eligible to receive one (1) in-school residency with one of our 3 new residency providers for one grade level only, during one year of their 3-year CAP participation.  More information on this new program is provided below.
New CAP Residencies Pilot Program
· The 27 schools participating in this 3-year CAP rotation will each receive a residency program during one year only of their CAP participation.  Schools have been pre-sorted into groups receiving residencies in Year 1 (2011-2012), Year 2 (2012-2013), and Year 3 (2013-2014), as detailed below:

2011-2012 Residencies

Holy Cross
Maternity BVM
Our Lady of Lourdes
Our Lady of Mt. Carmel
St. Bridget
St. Francis Xavier
St. Martin of Tours
St. Raymond of Penafort
St. Thomas Aquinas
2012-2013 Residencies Immaculate Heart of Mary
Our Lady of Consolation
Our Lady of Ransom
Resurrection of Our Lord
St. George
St. Malachy
St. Martin DePorres
St. Monica
St. Veronica
2013-2014 Residencies Epiphany of Our Lord
Incarnation of Our Lord
Mary, Mother of Peace
Our Mother of Consolation
St. Cecilia
St. Donato
St. Gabriel
St. Matthew
Visitation BVM
· Each school should review the available residency programs’ fliers posted on the website.  Connelly Foundation will ask each school to complete a form at the ExhibitFair, indicating their first, second, and third choices of residency programs.  Connelly Foundation will then determine the optimal distribution of programs among schools.

· Residency programs are available to one grade level only, comprising all classes at that grade level, at each participating school.  Each residency option has a designated grade level that they will be serving.  The grade level that participates at each school will be determined based on the residency program the school receives.

· Residency programs are provided in-school by the cultural provider for 60-90 minutes each week.  Program durations vary based on the provider, but range from 6-10 weeks.  

· Residency providers may be willing to work with the teachers and principals at each school in order to customize the residency to complement the students’ curriculum.  All such arrangements should be coordinated by the school and the residency provider.

The Reservation Process
The ExhibitFair scheduled for September 22, 2011 at St. Martin of Tours School will provide the opportunity to make contact with providers and schedule your assemblies and field trips.   No reservations may be made prior to the ExhibitFair.

· A Reservation Worksheet is provided for faculty members to organize assembly and field trip schedules in the days before coming to the ExhibitFair.  
· Adhere to specific details about recommended group size, age appropriateness, date availability, chaperone ratio, etc.  

· Teacher training sessions are required for some organizations.  Teachers making reservations with these organizations are responsible for attending any mandatory sessions when applicable.

· Reservations at the ExhibitFair are accepted on a first come first served basis.  Each provider has specific allocations and will “close down” when they reach capacity.  
· Waiting Lists should be avoided at all costs.  Prior to the ExhibitFair, plan alternative assembly/field trip choices in the event that the provider of your first selection is not available.  
· Accurate numbers of students and chaperones are to be given to providers.  The basic standard chaperone rate is 1 adult per 10 children.  Check with each organization for individual policies.  Please do not exceed allotted chaperone numbers.
· Double “back-to-back” assemblies are available from selected providers in order to serve larger schools who may not be able to fit all students into one assembly.  The distribution of opportunities for double assemblies will be decided at the discretion of the Connelly Foundation and the cultural providers.  Schools will be notified after the ExhibitFair if they are eligible for a double assembly.  
· Program communication between Connelly Foundation and schools will be sent via email.
· We recommend that a contact person coordinate the Connelly Access Program for each school including: communication between the school, provider organizations, the bus company of your choice and the Connelly Foundation.  Overall responsibility and accountability to the Connelly Foundation for CAP belongs to the individual school principals.
· A final Master Schedule Form will be sent to you via email after the ExhibitFair to be completed and returned to the Connelly Foundation on or before Friday, October 21, 2011.  

· Connelly Foundation does not make assembly, field trip or bus reservations for participating schools.  If for any grave reason, assemblies or field trips need to be rescheduled during the school year, participating schools are responsible to reschedule the assemblies/field trips before the end of the current school year and for all communication regarding schedule changes with cultural providers, the bus company and the Connelly Foundation.  

Bus Transportation
· Each principal letter includes a specific number of buses for your school’s use based on your current enrollment.  
· Upon receipt of your final Master Schedule Form, each principal will receive a check equal to the estimated cost per bus of $180 times the number of buses allocated to your school for the 2011-2012 Connelly Access Program.  
PLEASE NOTE:  BY PROVIDING INFORMATION CONCERNING THE RATES OFFERED BY YELLOWBIRD BUS COMPANY, CONNELLY FOUNDATION IS NOT REQUIRING OR RECOMMENDING THAT YOUR SCHOOL HIRE/RETAIN YELLOWBIRD FOR YOUR TRANSPORTATION NEEDS IN CONNECTION WITH THE CONNELLY ACCESS PROGRAM.  CONNELLY FOUNDATION DOES NOT ENDORSE OR GUARANTEE THE SERVICES OR PERFORMANCE OF YELLOWBIRD.  YOUR SCHOOL MAY USE ANY BUS COMPANY IT CHOOSES TO TRANSPORT YOUR STUDENTS INVOLVED WITH THE CONNELLY ACCESS PROGRAM.  
· PLEASE ADHERE STRICTLY TO THE NUMBER OF BUSES ALLOTTED FOR YOUR SCHOOL. It is a requirement of the program to fill a bus with students as close to capacity as possible.  The maximum number of passengers is 50.  We strongly encourage a minimum of 40 students per bus, with the remaining places being occupied by faculty and chaperones.   
· After finalizing your field trip schedule, reserve the number of buses needed immediately to guarantee your transportation to an event.  If you choose to use Yellowbird Bus Company for transportation, be sure to identify your school as a participant in the Connelly Access Program and call:  

David Thompson, Manager

Yellowbird Bus Company

3101 E. Orthodox St.
Philadelphia, PA  19137
Phone:  215-289-1022        Fax:  215-289-5262

ON-LINE CAP Evaluation and Bus Reporting

· Faculty members/principals must complete an on-line evaluation form within one week of each assembly and field trip.  Evaluations may be completed online on our website by clicking on Guidelines and Forms/Downloadable Forms/2011-2012 Field Trip-Assembly Evaluation.
Jessica Carney, Program Assistant
Connelly Foundation

One Tower Bridge, Suite 1450

West Conshohocken, PA 19428

Phone:  610-834-3222
Fax:  610-834-0866

Website: www.connellyfdn.org
Email: jmcarney@connellyfdn.org
� EMBED Word.Picture.8  ���








PAGE  
2

_995093164.doc
[image: image1.png]






